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UBND THANH PHO HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Péc lap-Tw do-Hanh phic

S6: A02F /SGDDT-QLT

V/v huéng dan té chuc thi o 2 , .
trung hoe phé thong quéc gia nam 2018 Ha Ngi, ngay &Fthng 3 nam 2018

Kinh gui:
- Truong phong Gido duc va Pao tao cac quan, huyén, thi x3;
- Hiéu truéng truong Trung hoc phé thong, Hiép quan;
- Giam déc trung tam Gido duc nghé nghiép-Gido duc thuong xuyén.

Can ¢t Quy ché thi trung hoc phd thong (THPT) qudc gia va xét cong nhén tot
nghlep THPT ban hanh kém theo Thong tu s6 04/2017/TT-BGDDT ngay 25/01/2017
va dugc stra d6i, b6 sung tai Thong tu s6 04/2018/TT-BGDDT ‘ngay 28/02/2018 (goi
tat 1a Quy ché thi); Quy ché tuyén sinh dai hoc hé chinh quy, tuyén sinh cao dang nhom
nganh dao tao gido vién hé chinh quy ban hanh kém theo Théong tu so 05/2017/TT-
BGDDT ngay 25/01/2017 va duge sta doi, bo sung tai Thong tu s6 07/2018/TT-
BGDDT ngay 01/3/2018 (goi tat 1a Quy ché tuyén sinh) cua Bo truong Bo Gido duc va
Dao tao (GDDT); Cong van sO 991/BGDDT-QLCL ngay 15/3/2018 ve viéc huéng dan
thuc hién Quy ché thi THPT qudc gia va xét cong nhan t6t nghiép THPT nidm 2018,
cong van so 899/BGDDT-GDDBH ngay 09/3/2018 vé viée huong dan cong tac tuyén
sinh dai hoc (BH) hé chinh quy; tuyén sinh cao dang (CP), tuyén sinh trung cap (TC)
nhom nganh dao tao gido vién hé chinh quy nim 2018 cua B6 GDPT, S¢ GDPT Ha
Noi huéng dan cac phong GDDT, truong THPT (cong 1ap, ngoai cong lap), cac truong
hiép quan, céc trung tam Giao duc nghé nghiép- -Gido dyc thuong xuyén (goi chung la
cac truong phd thong) vé td chie ky thi THPT qudc gia nam 2018 nhu sau:

A.MUC PICH, YEU CAU CUA KY THI

1. Muc dich

Thi THPT qubc gia nham muc dich:

a) Dung két qua thi dé xét cong nhan tét nghiép THPT;

b) Cung cép thém thong tin dé danh gia chat lvong gido duc phd thong;

¢) Cung cap dir liéu lam cin ct dé tuyén sinh DH, CD, TC.

2. Yéu cau

Thi THPT quéc gia dam béo céc yéu cau: Nghiém tuc, khach quan, cong bang.
B. TO CHUC KY THI

I. Cong tac chuan bi

1. Céc truong phd thong hoan thanh nhiém vu giang day, hoc tap va to chtre & on
tap cho hoc sinh theo Cong vin sé 5816/BGDPT-GDTrH ngay 08/12/2017 vé viée td
chire day hoc 16p 12 nam hoc 2017-2018 va 6n thi THPT quéc gia nam 2018 cua Bo



GDDT; t6 chire hoc tdp quy ché thi cho cén bo, giao vién, nhan vién va hoc sinh; boi
dudng nghiép vu lam thi cho can bg, gido vién.

Céc truong phé thong té chie tét viée gido duc dao dire tu tudng cho thi sinh,
dong vién tinh than tu tin, trung thuc va thai do tng xir theo phong cach hoc sinh thu
d6 van minh, thanh lich.

2. Thong tin vé ky thi: Cac trudng thong bao kip thoi va ddy du vé ky thi THPT
qudc gia cho tat ca hoc sinh (HS) dang hoc 16p 12, thi sinh tu do (da t6t nghiép THPT
va chua tot nghi€p THPT) dé moi thi sinh ¢6 nguyén vong va du di€u kién theo Quy
ché thi THPT quoc gia déu dugc du thi.

I1. Bai thi, hinh thirc thi va lich thi

1. Bai thi, hinh thuc thi

- T6 chie thi 5 bai thi, gdm 3 bai thi ddc 1p 1a: Todn, Ngit van, Ngoai ngit va 2
bai thi t6 hop la Khoa hoc Tu nhiép (t6 hop cac mon Vat li, Hoa hoc, Sinh hoc; viét
tat la KHTN), Khoa hoc Xa hoi (t6 hop cac moén Lif:h su, bia li, Gido duc cong dép
dbi voi thi sinh hoc chuong trinh Giéor duc THPT; ,t6 horp cac mon Lich su, Dia li doi
voi thi sinh hoc chuong trinh GDTX cap THPT; viét tat la KHXH).

- Céc bai thi Toan, Ngoai ngit va cic bai thi to hop thi theo hinh thic tric
nghiém khach quan (goi tat la thi trac nghiém); bai thi Ngit van thi theo hinh thic tu
luan.

2. Lua chon bai thi, mon thi thanh phan cua bai thi t6 hop

a) D6i voi thi sinh da t6t nghiép THPT du thi dé xét tuyén sinh PH, CP, TC:
Thi sinh phéj du thi cac bai thi dc:)c 1ap, bai thi t6 hop hodc cdc mon thi thanh phan
cua bai thi t6 hgp, phu hop véi to hop bai thi, mon thi xét tuyén vao nganh, nhom
nganh theo quy dinh cua truong BH, CD, TC.

b) Déi, v6i thi sinh chua t6t nghiép THPT: Thi sinh hoc chuong trinh Gido duc
THPT (goi tat la thi sinh THPT) phai dy thi 4 bai thi, gom 3 bai thi doc lap la Todn,
Ngir van, Ngoai ngir va 1 bai thi do thi sinh tur chon trong s6 2 bai thi t6 hop; thi sinh
hoc chuong trinh GDTX cap THPT (goi tat la thi sinh GDTX) phai dy thi 3 bai thi,
gom 2 bai thi doc 1ap 1a Toan, Ngit van va 1 bai thi do thi sjnh tu ch9n trong s6 2 bai
thi t6 hop. Thi sinh dugc dang ky chon du thi ca 2 bai thi t6 hop, diém bai thi t6 hop
nao khf)ng c6 mon thi thanh phén bi diém liét va diém thi cao hon s& dugc chon dé
tinh diém xét cong nhén t6t nghiép THPT. Thi sinh da dang ky du thi ca 2 bai thi to
hop thi bat bude phai thi ca 2 bai thi nay, néu thi sinh bo 1 trong 2 bai thi s€ bi coi la
du thi khong du s6 bai thi va khong duge xét cong nhan tot nghiép THPT.

¢) Voi bai thi Ngoai ngf, thi sinh tur chon mot trong céc thir tiéng: Tiéng Anh,
Tiéng Nga, Tiéng ‘Phap, Tiéng Trung Québc, Tleng Pric, Tiéng Nhat (thi sinh dugce
dang ky thi thtr tiéng Ngoai ngit khac véi thir tiéng Ngoai ngit dang hoc tai truong
phd thong). Thi sinh GDTX c6 thé chon du thi bai thi Ngoai ngr, diém bai thi nay de
xét tuyén sinh PH, CP, TC; khong dung dé tinh diém xét cong nhan tét nghiép
THPT.




3. Lich thi va thoi gian [am bai thi

] Bai thi/ Thoi Gioy Gio bit
Ngay Buoi Mon thi thanh phan gian phat de thi dau
ctia bai thi té hop lam bai | cho thisinh | lam bai
SANG | 08 gid 00: Hop cén bd 1am cong tac coi thi tai Diém thi.
24/6/2018 |« =1 | 14 gi6 00: Thi sinh dén phong thi lam th tye dy thi, dinh chinh sai s6t
thong tin PKDT (néu ¢6) va nghe phd bien Quy che thi, Lich thi.
SANG Ngir van 120 phat | 07 gior 30 07 gior 35
25/6/2018 - :
CHIEU Toan 90 phut 14 gior 20 14 gior 30
Vit li 50 phut 07 gior 30 07 gior 35
: Bai thi
SANG Hoa hoc 50 phut 08 gior 30 08 gior 35
26/6/2018 KHTN 8
Sinh hoc 50 phat | 09 giv 30 09 gio 35
CHIEU Ngoai ngit 60 phut 14 gio 20 14 gior 30
Lich su 50 phat | 07 gio 30 07 gior 35
SANG Bai thi Dia li 50 phut 08 gio 30 08 gior 35
27/6/2018 KHXH Gido duc
A 50 phut 09 gio 30 09 gio 35
cong dan
CHIEU Du phong
IIL. T6 chiic thi

1. Cum thi: Toan thanh phd t6 chirc mot cum thi do s& GDPT chu tri, danh cho
tat ca cac doi tuong thi sinh dang ky du thi (nguoi da hoc hét chuong trinh THPT
hodc chuong trinh GDTX cap THPT trong nam t6 chirc ky thi; nguoi da hoc hét
chuong trinh THPT nhung chua thi tot nghiép THPT hoac da thi nhung chua tot
nghiép THPT ¢ nhimg nam trude; nguoi da tot nghiép THPT; nguoi da tot nghiép
trung cap). BO GDDT diéu dong can bo, giang vién cua cac truong BDH, CD phoi hop
v61 S& GDDT Ha Noi to chure ki thi.

2. bang ky du thi
a) Noi dang ky du thi (BKDT)

- Nhing thi sinh di t6t nghiép THPT, nhiing thi sinh da t6t nghiép trung cap
nhu:ng khong c6 hoc ba THPT hodc hoc ba GDTX cap THPT (dang ky du thi dé xét
tuyén vao DH, CD, TC) dang ky tai phong GDDT cac quan, huyén, thi xa noi thi sinh cu
tru.

- Nhitng thi sinh chua tét nghiép THPT:

+ Nguoi hoc da hoc hét chuong trinh THPT trong nam hoc 2017-2018 dang ky du
thi tai truong pho thong noi hoc 16p 12, khong duge dang ky du thi & co s& gido duc
khac;



+ Thi sinh tu do (dé hoc hét chuong trinh THPT trong nam hoc 2016-2017 tré
vé trude nhung chua tot nghiép THPT) dang ky du thi tai truong phd thong trén dia
ban quan, huyén, thi xa noi cu tru (theo xac nhan vé cu tri cia UBND cap x4) hodc
tai truong pho thong noi hoc 16p 12. Thi sinh ty do dang di cong tac xa néu c6 du can
ctr vé viée khong thé du thi tai noi cu trtt va noi hoc 16p 12 dugc dang ky du thi tai
trudng phd thong trén dia ban noi cong téc.

b) Bon vi dang ky du thi

- Mdi truong phd théng, modi phong GDDT tiép nhan ho so PKDT cta thi sinh
la mot don vi PKDT, duge S6 GDDPT tao mdt tai khodn va giao cho thu truong don
vi PKDT (Truong phong, Hiéu trudng, Giam dbc) bao quan méat khau dé dang nhap
vao phan mém quan ly thi (QLT).

- Thu trudng cac don vi BPKDT chiu trach nhiém t6 chic cho cdc can bo lam
cong téc thi nghién ctru k§ Quy ché thi, cac van ban hudng dan vé thi cia B6 GDPT,
ctia S& GDDT; to chirc huéng dan thi sinh dlen ddy du va ding cac thong tin vao
Phleu dang ky du thi THPT qudc gia va xét tuyén sinh DH, CD, CD nam 2018 (got
tit 1a Phiéu DKDT), Phiéu dang ky xét cong nhén tdt nghiép THPT. Té chtrc ra soat
hd so PKDT, diang ky xét cong nhan tét nghiép THPT cua thi sinh, d6i chiéu véi
thong tin thi sinh ghi trén Phiéu DPKDT dac biét la thong tin vé dién uu tién dé duoc
cong diém uu tién (néu c6); xem xét va quyét dinh diéu kién du thi cta thi sinh.

- Cac dqn vi bBKDT chuin bi cac diéu kién ye co SO Va’g chét (CSVO), trang
thiet bi can thiét cho viée DKDT (vi du: Noi dén tiep thi sinh dén dang ky, may anh,
mdy vi tinh, Phiéu PKDT, Phiéu ding ky xét cong nhan tot nghiép, Tai ho so,...).

¢) T6 chire dang ky du thi

- Dot 1 déng ky du thi THPT qudc gia va xét tuyén vao PH, CD, TC: Tu ngay
01/4/2018 dén ngay 20/4/2018 tat ca cac thi sinh (khong phan biét muc dich thi, ké ca
thi sinh di¢n mién thi) phai dang ky du thi dé cung cap thong tin ca nhan cua thi sinh,
c4c bai thi/mon dang ky du thi; dong thoi dang ky nguyén vong xet tuyén sinh DH,
Cb, TC. Sau ngay 20/4/2018 thi sinh khong duge quyén thay d6i cum thi va cac
thong tin vé bai thi/mén thi da dang ky. Thi sinh dugc quyén thay d6i nguyén vong
xét tuyén vao BPH, CD, TC 01 1an sau khi biét két qua thi.

- Dot 2 déng ky xét cong nhén t6t nghiép: Cham nhét ngay 24/5/2018 tat ca thi
sinh du thi dé xét cong nhén t6t nghiép phai dang ky xét cong nhan tt nghiép dé cung
cap thong tin két qua hoc tap, hanh kiém nam 16p 12. Thi sinh da hoc xong chuong
trinh THPT tr nam 2017 tr& vé trude ndp Phiéu ding ky xét cong nhan t6t nghiép
THPT vao thoi diém nop Phiéu DPKDT.

d) Mot s6 luu ¥ khi dang ky du thi va xét cong nhan t6t nghiép THPT

- Thi sinh PKDT phai c6 gidy Chimg minh nhan dan hogc thé Can cude cong
dan (goi chung la chimg minh nhan dan), phan mém QLT st dung s chimg minh
nhan dan lam sb dinh danh cho thi sinh. Néu thi sinh ¢6 hai chimg minh nhan dan tro

1én chi dugc s dung mot chimg minh nhan dan dé dang ky du thi va tuyén sinh DH,
Cb, TC.



- Thi sinh tu do du thi d& xét cong nhan tdt nghiép THPT thuc hién quy dinh sau:

+ Thi sinh hoc theo chuong trinh nao phai ding ky du thi theo quy dinh cta
chuong trinh d6 (can c hoc ba cua thi sinh);

+ Thi sinh khéng du diéu kién du thi do bi xep loai kém vé hoc luc & lop 12,
phai dang ky va du ky kiém tra cudi ndm hoc mét s6 mén hoc ¢ diém trung binh
dudi 5,0 tai truong pho thong noi hoc 16p 12 hodc noi dang ky du thi; khi lay dlem
bai kiém tra thay cho diém trung binh mén hoc dé tinh lai diém trung binh ca nim néu
du diéu kién vé hoc luc theo ‘quy dinh s& duoc diang ky du thi. Thi sinh 'khong du diéu
kién du thi do bi xep loai yéu vé hanh kiém trong nam hoc 16p 12, néu ¢6 xac nhan
clia cong an cap xa vé pham chit dao dirc va viéc chap hanh chinh sach phap luat cua
Nha nudc, quy dinh vé an ninh, trit tu cia dia phuong noi cu trt thi duoc xép loai
hanh kiém trung binh;

+ Thi sinh bi mét ban chinh hoc ba THPT phai c¢6 xdc nhan lai ban sao hoc ba
duoc cap, trén co sé dbi chiéu véi hd so luu cia truong phd théng noi hoc lop 12
hodc cin cir vao hd so thi clia cac ky thi trude.

- Bao luu diém thi:

+ Thi sinh du thi dd cac mon quy dinh trong ky thi ndm 2017 nhung chua t6t
nghiép THPT va khong bi ky luat huy két qua thi; Thi sinh duoc bao luu diém thi cta
bai thi Toan, Ngir van, Ngoai ngt, KHTN, KHXH va bao luu diém thi cua timg moén
thi thanh phén trong bai thi tb hop cua ky thi THPT qubc gia nam 2017 dé xét cong
nhan tdt nghiép THPT nam 2018 néu bai thi, mén thi dat tir 5,0 dlem (theo thang
diém 10) trg lén. Luu y: Thi sinh chi duoc bao luu diém bai thi td hop néu diém toan
bai dat tir 5,0 diém (theo thang diém 10) tré 1én va diém céc mén thi thanh phan trong
bai thi déu 16n hon 1,0 diém (theo thang diém 10); khi dang ky bao luu diém bai thi to
hop nao, thi sinh phai ghi du diém cta tit ca cdc mon thi thanh phan cua bai thi t6 hop
d6 trong Phiéu PKDT;

+ Nha truong noi thi sinh dang ky du thi nam 2017 cin ctr két qua thi dé cip
glay xac nhan diém bao luu cho thi sinh; riéng ddi vai thi sinh tu do dén tir tinh, thanh
phé khéc, diém bao luu do S& GDDT noi thi sinh du ky thi nam 2017 xéc nhén;

+ Thi sinh dugc quyén ding ky du thi bai thi, mon thi ¢ dlem bao Iuu dé ldy
diém xét tuyen vao bH, Cb, TC; dlem bao luu duge dung dé xét tot nghiép THPT,
diém thi thuc té duoc dung dé xét tuyén sinh BH, CD, TC.

- Ban chimg thuc cta cac hd so lién quan la ban photocopy dugc co quan cong
chimg xéc nhan. Co quan chuyén mén cap huyén x4c nhan cac didu kién duoc huong
tiéu chuan wu tién khéc theo quy dinh ctia Quy ché.

- Néu thi sinh c¢6 nhiéu Giay ching nhén nghé theo quy dinh cua Quy ché thi
chi duoc cong diém khuyén khich déi véi 1 Gidy chimg nhén c6 két qua xép loai cao
nhét. Thi sinh GDTX c6 chimg chi Ngoai ngit hodc Tin hoc (bao gom ca ching chi
K§ thuat vién tin hoc) duge cong diém khuyén khich 1a ching chi duoc cap theo quy
dinh ctia Bo GDDT. Diém khuyen khich nay duoc bao luu trong toan cap hoc va
dugc cong vao diém bai thi dé tinh didm xét tét nghiép.



- Nhing chtng chi dugc mién thi mén Ngoai ngit trong xét cong nhin tbt
nghiép THPT duoc quy dinh tai Phu luc II Cong van 991/BGDDT-QLCL ngay
15/3/2018 cta B6 GDDT; céac ching chi co gia tri s dung dén ngay 23/6/2018. Thi
sinh dugc st dung ching chi mén Ngoai ngit khac véi mon hoc Ngoai ngit dang hoc
tai truong phd thong dé duoc mlen thi mén Ngoai ngit trong xét cong nhan tot nghiép
THPT. Thi sinh déng ky mién thi mon Ngoai nglr trong Xt cong nhén t6t nghiép
THPT duogc quyen dang ky mon thi Ngoai nglr dé lay diém xét tuyen bH, CD, TC;
dlem dé xét tot nghiép THPT duogc tinh diém 10, dlem thi thuc té dugc dung dé xét
tuyen sinh DH, CD, TC. Nhitng thi sinh ding ky mién thi mén Ngoai ngit, khong c6
nhu cau thi mén Ngoai ngit khong duge dénh dau dang ky bai thi mon Ngoai ngit
trong Phiéu PKDT (muc 14).

- Tuyét di khéng tiép nhan hd so khong hop 18, khong du diéu kién du thi.
3. Pang ky xét tuyén PH, CD, TC nhém nganh dao tao gido vién

- Thi sinh dang ky nguyén vong xét tuyén vao cac truong bH, Cb, TC dong
thoi voi dang ky du thi, trén cung mot Phiéu PKDT. Khong han ché sb luong nguyén
vong dang ky xét tuyén (PKXT); céc nguyén vong DKXT ghi trén Phiéu DPKDT
dugc xép theo thir ty uu tién tir trén xudng (nguyén vong 1 la nguyén vong duoc uu
tién cao nhat); thi sinh phai np 1& phi xét tuyén theo quy dinh.

- Thi sinh duoc diéu chinh nguyén vong PKXT 01 lan sau khi da c6 két qua thi
THPT qudc gia (trong thoi gian quy dinh) va chi dugc sir dung mét trong hai phuong thurc:

+ Phuong thire truc tuyén: Thi sinh phai dang ky s6 dién thoai di dong trong
muc 7 cua Phiéu DPKDT. Thi sinh st dung tai khoan va mat khau ca nhan da dugc
cung cép dé truy cap internet thuc hién chitrc nang diéu chinh nguyén vong BDKXT.
Phuong thirc nay chi chép nhén s luong nguyén vong DKXT sau khi didu chinh
khong 16n hon so lugng nguyén vong DPKXT ban dau trong Phiéu PKDT;

+ Phuong thirc diéu chinh bang Phiéu diéu chinh nguyén vong PKXT: Thi sinh
dién day du thong tin vao Phiéu diéu chinh nguyén vong PKXT va ndp truc tlep tai
noi DKDT; cén bd vi tinh cia Diém DPKDT cép nhat vao co so dit lidu ciia phin mém
QLT. Phuong thirc nay thi sinh dugc tang thém nguyén vong DKXT (so véi Phiéu
DKDT) va phai ndp bd sung 1& phi xét tuyén theo quy dinh.

- Mot s6 luu y:

+ Déi voi cae thi sinh dang ky du xét tuyén vao cdc truong cong an, quan doi
phai qua so tuyén va phai ghi vao dong nguyén vong 1 (uu tién cao nhat);

+ Thi sinh phdi ghi ding mé trudng, md nganh/nhom nganh, ma td hop xét
tuyén theo quy dinh ctia truong DKXT; chiu trach nhiém kiém tra thong tin ding ky
qua internet trong khoang thoi gian quy dinh va dé nghi can bd vi tinh cta Piém
DPKDT diéu chinh sai sét (néu co).

4. H6 so dang ky du thi

- Ciéc diém tiép nhin ho so PKDT cua thi sinh thuc hién ding quy dinh tai
Dbiéu 13 ctia Quy ché thi.



- Khi nhan h6 so DPKDT phai chii y cc diém sau:

+ Péi chiéu céc thong tin ghi trén tii dung ho so cua thi sinh (chuyen vé So
GDDT), Phiéu PKDT s6 1 (luu tai diém tlep nhan ho so PKDT), Phiéu DPKDT s6 2
(giao lai cho thi sinh) phai tring khép nhét 1a diang ky bai thi/mén thi. Trén ti ho so
c6 dan anh cua thi sinh va dong dau giap lai cua truong noi hoc sinh dang hoc hoac
cong an xa/phuong (ddi véi thi sinh ti do);

+ Anh ctia thi sinh ¢& 4x6 cm 1a anh mau (kiéu Gidy ching minh nhan dén) va
dugc chup trudce thoi gian nop ho so khong qua 6 thang; mat sau anh cé ghi ho tén,
ngay thang nam sinh, tén 16p, ma s6 Biém BDKDT;

+ Khi nhap Phiéu PKDT, phai nhap ca anh cta thi sinh (c6 thé quét anh thi
sinh da nop, nhép tir file anh hodc chup anh truc tlep) Anh cuia thi sinh dua vao hé
thdng c¢6 d6 phan giai 1a 400x600 pixels va phai duoc gan ding véi thi sinh;

+ Klemq tra chinh xac cdc thong tin vé mé tinh, ma huyén (quén), xa (phuong),
ma truong pho thong, khu vuc, doi tuong uvu tién do B6 GDDT quy dinh.

+ Cdc phong GDDT khi tiép nhan hd so PKDT cua nhing thi sinh da t6t nghiép
trung cp nhung khong c6 hoc ba THPT hodc hoc ba GDTX cap THPT (dang ky du thi
dé xét tuyen vao BDH, CD, TC c¢6 nhom nganh dao tao gido vién) phai yéu cau thi sinh
nop gidy cong nhan da hoan thanh cac mén van héa THPT theo quy dinh cua Bo
GDDT.

5. Quy trinh xtr ly dit liéu dang ky du thi
a) Pang ky du thi

- Tr ngdy 01/4/2018 dén ngay 20/4/2018, Diém PKDT tiép nhan hd so PKDT
theo quy dinh, nhap thong tin PKDT vao phan mém QLT cua B6 GDDT.

- Sau khi nhap Phiéu bKDT, Diém PKDT cip mot tai khoan va mat khau cho
thi sinh dé dang nhap vao phin mém QLT qua internet de theo ddi cac thong tin lién
quan dén ca nhan nhu thong tin DKDT, xét cong nhén t6t nghiép; dang ky xét tuyen
bH, Cb, TC .v.v. Neu thiy thong tin khong chinh xdc cén phan héi ngay vé noi
PKDT qua phan mém QLT. Dé bao mat thong tin, khi nhan duge tai khoan va mat
khau thi sinh nén thay ddi ngay mat khdu ctia minh.

- T ngay 21/4/2018 dén ngay 24/4/2018 cac Piém PKDT tb chirc cho 100%
thi sinh PKDT tu kiém tra qua internet thong tin dang ky du thi, dang ky xét tuyén
vao BH, CD, TC; anh cua thi sinh gin véi ho so. Sau khi kiém tra néu théng tin
khéng chinh x4c phan hoi vé noi PKDT qua phan mém, néu thong tin dung phai xac
nhan da kiém tra. Sau khi nhan dugc thong tin phan héi ctia thi sinh, Piém DPKDT ddi
chiéu véi hd so DPKDT dé diéu chinh, yéu cau thi sinh kiém tra lai dé xac nhan. Can
bo may tinh in Danh sach thi sinh DPKDT theo mau quy dinh tai phan mém QLT, giao
cho gido vién chi nhiém hoac can bd dugc phan céng dé to chic cho hoc sinh ra soat,
ky xac nhan thong tin dang ky du thi trén danh sach.

- Biém PKDT kiém tra toan bo hd so PKDT va céac hd so ¢6 lién quan den ky
thi, xem xét diéu kién du thi cta timg thi sinh, x4c nhan tu cach thi sinh, quyét dinh



khong cho thi sinh dy thi néu khong di diéu kién hogc hd so khong hop 1¢, dong thoi
thong bdo truc tiép cho thi sinh. Lap Danh sach thi sinh BPKDT theo tha tu a, b, c,...
ctia tén thi sinh, theo 16p thi sinh dang hoc, theo thi sinh tu do.

- Céc Piém PKDT ban giao cho S GDPT: Tai ho so PKDT bén trong dung
01 phong bi thu ghi dia chi (khong dan tem, bén trong phong bi thu dung 02 éanh cua
thi sinh) va ban photocopy giay Chimg minh nhén dén;

- Dlem DKDT chiu trach nhiém bao quan Phiéu DKDT sb 1, Phiéu ding ky xét
cong nhan tét nghiép THPT, ho so kém theo va Danh sach thi s1nh PKDT dé xuat
trinh kip thoi phuc vu cong tac thanh tra, kiém tra va yéu cau sira chita (néu co6); giao
lai Phiéu DPKDT s6 2 cho thi sinh.

b) Pang ky xét cong nhén t6t nghiép THPT: DPidm PKDT thu Phiéu ding ky
xét cong nhan t6t nghiép THPT (thi sinh tu do ndp Phiéu ding ky xét cong nhan t6t
nghiép THPT khi nop Phiéu DPKDT); nhap dit liéu cua thi sinh vao phan mém QLT.
Sau khi nhap xong dir liéu, cdn b may tinh in Danh sé4ch thi sinh dang ky xét cong
nhan tdt nghiép THPT theo miu quy dinh tai phan mém QLT, giao cho gido vién chu
nhiém hodc can bg dugc phan cong dé t6 chirc cho hoc sinh ra soét, ky xdc nhan.

¢) Kiém tra cheo hd so DPKDT: S¢& GDDT giao cho cac truong cum truong
(theo Quyét dinh s6 4242/QDP-SGD&DPT ngay 16/8/2017 vé viéc giao nhiém vu truong
lam cum truéng va cong nhan chirc danh cum truong truong THPT nam hoc 2017-2018
cua S¢ GDDT Ha Noi) t6 chic kiém tra chéo hd so PKDT cua tat ca cac don vi
DPKDT (trudong phd thong co thi sinh DPKDT, cdc phong GDDT) trén dia ban quan,
huyén, thi xa do truong cum trudng phu trach.

d) Tra gidy bao du thi cho thi sinh: Sau khi hoan thanh danh sé bao danh, sip
xép phong thi, dit liéu DPKDT dugc chuyen vé cac Piém DKDT theo lich cua Bo
GDDT. Thu truong don vi PKDT in Giéy béo du thi tir phan mém QLT, ky tén, dong
déu va tra cho thi sinh.

6. Chuén bi co s& vat chat cua diém thi

S& GDDT lua chon mét sb truong PH, CD, THPT, THCS, trung tdm GDNN-
GDTX lam Diém thi; cac truomg duge chon lam Diém thi ¢ trach nhiém t6 chure
kiém tra k¥ hién trang CSVC cua nha truong dé phuc vu cho ky thi; stra chita néu
chura dam bao nhu cong, tudng rao truong thi, phong thi, phong lam viéc, ban, ghé,
bang, tu, hé thong dién, may tinh két ndi internet, ‘may photocopy, may phat dién du
phong, cac thiét bi phuc vu cho cong téc thi phai bd sung kip thoi.

7. Piéu dong can b, gido vién, nhan vién lam nhiém vu thi

- Can ct quyét dinh diéu dong cua Bo GDBT, S& GDDT Ha Nai diéu dong can
bo, giang vién cac truong DH, CD; lanh dao, gido vién cdc truong THPT tham gia
lanh dao, coi thi, giam sat phong thi tai tAt ca cac Diém thi dam bao mdi phong thi cé
01 can bo coi thi 1a can b, giang vién truong DH, CD va 01 gido vién truong THPT;
can bd coi thi khong coi thi tai Diém thi c6 hoc sinh ctia trudng minh du thi.

Cén b, giang vién cac truong DH, CD tham gia cac Ban in sao dé thi, Ban lam
phach, Ban cham thi, Ban phuc khao.



- Céan b, cdng chirc, gido vién va nhan vién tham gia coi, cham thi phai dam
bao cac tiéu chuan sau:

+ C6 pham chét dao durc tdt, tinh than trach nhiém cao;

+ Nam vitng quy ché thi va nghiép vu lam cong téc thi;

+ Khoéng c6 cha, me, vo, chéng, con, anh, chi, em rudt; cha, me, anh, chi, em
rudt cuia vo hoac chong (goi chung la nguoi than) du thi tai Diém thi;

+ Khong dang trong thoi gian bi ky luét vé thi.

- Trong thoi gian t6 chirc ky thi, céc truong tuyét doi khong bo tri cho cén b, gido
vién, nhén vién (CB, GV, NV) nghi h¢ sém hoac t6 chic nghi tap thé. Cac don vi phai
huy dong tdi da s CB, GV, NV du tiéu chudn dé lam nhiém vu thi. Hiéu truong can
kiém tra k¥ danh sach CB, GV, NV lam nhiém vu thi; khong cr mot nguoi lam nhiéu
nhiém vu tai cung mot thoi diem. Cac CB, GV, NV du tiéu chuan tham gia lam thi
nbung 9hua diéu dong lam thi s€ nam trong danh sach du bi, san sang nhan nhiém vu khi
can thiét.

- Piéu dong vira du s6 NV phuc vu tai céc Piém thi theo qui dinh; khong diéu
dong gido vién lam cong tac phuc vu tai cac Bieém thi.

C. COI THI, CHAM THI
I. T6 chirc coi thi
Cong téq coi thi ¢6 vai tro dac biét quan trong, Truéng diém thi phéi7 nghién
cuu k¥ Quy ché thi, cong van huong dan ctia B6 GDDT nhat 1a nhimg diém moi
trong Quy ché thi, cong van hudng dan va lich lam viéc cta So GDPT dé nam viing,
diéu hanh va xir ly cac tinh hudng trong qua trinh coi thi dung quy dinh.

M&i Piém thi c6 mot may vi tinh két ndi internet dé bao cdo nhanh tinh hinh
coi thi vé Hoi dong coi thi bang phuong thac truc tuyén qua website cia S GDDT.
May tinh két noi internet chi dugc sir dung khi gio thi két thue.

Truéng diém thi bd tri ngudi 6 kinh nghiém trong cong tac td chie thi, nim
vitng quy ché thi lam cong tac giam sat phong thi; dam bao moi can by giam sat
khong quéa 07 phong thi; riéng cac phong thi cho thi sinh dyu thi 1 moén hodc 2 mén
thanh phan cua bai thi to hop thi moi can bo giam sat khéng qua 3 phong thi.

Nghiép vu coi thi, quy dinh vé giao nhan dé thi, thu bai thi s& dugc hudng dan
tai van ban riéng.

I T6 chire chAm thi

Nghiép vu lam phach, chim thi tric nghiém, cham thi tu luan, chim kiém tra
bai thi tu luan s€ dugc hudng dan tai van ban riéng.

II1. Xét cong nhén tot nghiép

1. Mbi thi sinh du thi duoc cdp moét Gidy ching nhéan két qua thi, méi Gidy
ching nhan két qua thi ¢c6 mot ma s6 xac dinh duy nhat. Thi sinh mat Giay ching
nhan két qua thi dugc cap lai, may tinh s€ x6a bé ma so cua Gidy chung nhan két qua



thi 14n trudc da cAp trong hé thong.

Can ctr két qua thi S& GDDT xét cong nhan t6t nghiép THPT.

2. Mién thi: Cac dbi tuong duoc mién thi ndp ho so theo quy dinh cua Quy ché
thi tai Diém DKDT.

3. Dac cach tot nghiép

- Dic cach t6t nghiép trude khi thi: Thi sinh ndp hé so theo quy dinh cua Quy
ché thi tai BPiem BDKDT;

- Pic cach do bi tai nan, bi 6m hay c6 viéc dot xut dac biét sau khi da thi it
nhit mot mén: Cham nhat 07 ngay sau budi thi cudi ciing ctia ky thi, thi sinh phai nop
hd so dic cach cho Thu truéng don vi noi thi sinh PKDT. Thu trudng don vi noi thi
sinh DPKDT thi chiu trach nhiém thu nhan va chuyén giao hd so dic cach cho S&
GDDT.

4. Cép Gidy chimg nhéan t6t nghiép tam thoi

Thu truong don vi noi thi sinh PKDT cAp Gidy chtng nhan tot nghiép tam thoi
theo dung mau va dir liéu tur phan mém QLT cua B6 GDDT. Khi cap Gidy chimg
nhan tot nghiép tam thoi, nha truong phai yéu cau HS kiém tra lai cac dir liéu da in,
béo cdo kip thoi nhiing sai s6t (néu c6), nha truong tién hanh xac minh nhing sai sot
va lam van ban bdo céo So. Trong véan ban bao cdo S, truong can ghi 18 1y do sai sot
va ca nhan nao gay ra sai sot de xu ly. Piém DKDT tra hd so du thi cho thi sinh (hoc
ba, bang tot nghiép THCS, cac glay chimg nhan...) cing Gidy ching nhan t6t nghiép
tam thoi (d6i voi thi sinh chua tot nghiép THPT).

5. Cép Bang tot nghiép THPT: Sau khi két qua chinh thirc duge Giam dbc So
GDDT Ha Nbi duyét, S& sé cap Bang t6t nghiép THPT theo quy dinh.

IV. Giai quyet khiéu nai vé thi
1. Khiéu nai vé ho so thi

Ngay sau khi két qua so b vé xét t6t nghiép THPT duoc cong bd, cac truong
khan truong tap hop nhimg khiéu nai vé thi do nguyén nhan 16i k¥ thuat (dir liéu sai
sot, in 4n sai...) va gl cac hd so nay vé Phong QLT&KDCLGD dé giai quyét kip
thoi.

Cac truong can chii y: Nhitng giay to dwoc huwong ché dé wu tién va céng diém
khuyén khich chi co gia tri nop trudc ngay thi.
2. Phiic khao diém bai thi
- T4t ca thi sinh du thi c6 nguyén vong phtic khao ngp don xin phtic khao bai thi
trong thoi han quy dinh tai noi PKDT; Diém PKDT cép nhat thong tin phtic khdo cta

thi sinh vao phan mém QLT va gui Danh sach dé nghi phuc khao bai thi cho S&
GDDT.

- Nghiép vu phuc khao bai thi ¢6 van ban hudng dan riéng.
3. Giai quyét khiéu nai ctia Thanh tra S¢: Thanh tra S& khong giai quyét khiéu
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nai vé diém bai thi va ho so thi; cac khiéu nai khac ngoai diém bai thi va ho so thi do
Thanh tra s& giai quyét.

Trong qua trinh thyc hién néu c6 vudéng mic can bio ngay cic cap c6 tham
quyén dé xem xét giai quyét.

Lich lam viéc dinh kém cong van nay sé thay thé cdc gidy moi hop; néu cé thay
doi, So sé thong bao sau.

S& GDDT yéu cau céc phong thude So, cac phong GDDT, cac truong phd
thong c6 thi sinh du thi THPT qudc gia nghién ctru k¥ van ban, to chirc thuc hién theo
dung hudng dan, dam bao thoi gian thuc hién cong viéc dung theo ké hoach dé dam
bao mét ky thi nghiém tac, an toan, ding quy ché. Trong qua trinh thuc hién co
vuéng méc can bao céo ngay vé S& (qua phong QLT&KDCLGD, s6 dién thoai
024.38.253.743, 024.39.363.240, 024.39.368.762; e-mail: thithptqg@hanoiedu.vn) dé

kip thoi giai quyét./ e

Noi nhan: KT. GIAM POC
: O GIAM POC

- Nhu trén;

- B6 GDDT;

- Ban chi dao Thanh phd; (dé bao c4o)
- B/c Giam doc So;

- Cac d/c Pho Giam déc So;

- Céc phong thudce So;

- Luu: VT, QLT. wp_ (3¢0

"~ Pham Vin Dai
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‘ LICH LAM VIEC
KY THI THPT QUOC GIA NAM 2018

(Kem theo cong vin sé: /4 02 F /SGDPT-QLT ngay 27-thdng 3 nam 2018

cua S¢ Gido duc va Dao tao Ha Noi) 34—

Lich lam viéc cua ky thi THPT qudc gia nim 2018 dudi day s& thay thé cac gidy moi
hop ¢6 ndi dung vé ky thi nay. Thu trudng céc truong pho thong, Truong phong GDDT cac
quan, huyén, thi xa c6 trach nhiém thong bao kip thoi dé can b, gido vién thuc hién sy phan
cong nhiém vu theo lich nay. Néu co thay dbi lich, S& sé thong béo sau.

" Don vi i . »
Thoi gian thire hign N§i dung cong viec
H{i nghi trién khai cong tac thi THPT qudc gia (T1).
- Dia diém: Truong Bdi dudng cén bo gido duc Ha Noi
3013 S& GDDT; | - Thanh phan: ,
(8h00) Phong GDPT; | + S& GDDT: Ban giam doc, dai dién lanh dao cac phong thude So.
Truong PT. | + Phong GDDT: Trudng phong.
+ Truong phé thong: Hiéu trudng truomg THPT, bd tac van hoa, hiép quan;
Giam dbc trung tam GDNN-GDTX.
Tap huén phin mém QLT. Phat Phiéu PKDT; tai liéu huéng din va phan
30/3 S6 GDDT; mém QLT.
(14h00) | Diém PKDT | - Dia diém: Truong Bdi dudng can bo gido duc Ha NoL.
- Thanh phan: mdi Piém PKDT ctr 1 can bd truc tiép phu trach dir liéu thi.
Tu 01/4 .2 o I T T A . A A
dén 20/4 DPiém DKDT | Thu Phiéu PKDT va nhép dit liéu cta thi sinh vao phan mém QLT.
Tlr;r/c;c Sy GDDT | Khao sét lua chon cac truong lam Diém thi;
T chic cho 100% thi sinh DPKDT tu kiém tra thong tin dang ky du thi,
Tir 21/4 ’ dang ky xét tuyén vao PH, CD, anh cua thi sinh gan véi ho so, xac nhan
dén 24/4 Piém DKDT | thong tin da kiém tra qua internet. In Danh séach thi sinh PKDT theo thr tu
a, b, c,... cua tén hoc sinh, 16p, truong Thi sinh ki xac nhédn thong tin
DKDT trén danh sach.
Tu 25/4 .2 Ra soét thong tin DPKDT lan cubi (chinh sira néu co); sip sép hd so PKDT
dén 03/5 | PEMPRDT | o0 'S6 theo quy dinh.
04/5 So GDDT; | Ban giao danh sach va tui hd so DPKDT cho S& GDDT(23 Quang Trung);
DPiém DKDT | sang céc truong thudce cac huyén, thi xa; chiéu cac trudong thude céc quan.
. S,é GDDT, | 1§ chie Hoi dong thi, cac Ban ctia Hoi dong thi;
Trude | Phong GDDT;
- - Chi dao, kiém tra cac truong chon lam Piém thi dam béo cac diéu kién vé
10/5 Truong PT, CSVC cho k¥ thi
Truong DH cho Ky thi.
=0 QDDT; - Phat quyet dinh giao chi tiéu diéu dong tham gia lam thi tai S&.
22/5 Truong PT,
. - Gui file mAu nhép danh sach cén bd, gido vién tham gia coi, cham thi.
Truong BH
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e Don vi - . o~
Thoi gian thire hign N¢i dung cong viec
S& GDDT Hoan thanh viéc danh s6 bao danh, 1ap danh séach thi sinh, phan xép phong
thi theo tirng bai thi/moén thi.
Hoan thanh céc cong viéc sau:
- T4 chirc hoe tap quy ché thi cho HS, GV, NV va nghlep vu lam thi cho CB, GV;
. - Hoan thién s6 diém, hoc ba 16p 12; kidm tra ddu gidp lai gifta gidy khai
Cham Ll o sinh va trang 2 bia hoc ba;
nhit 25/5 - Nhén Phiéu dang ky xét cong nhén t6t nghiép, nhap dit liéu vao phin mém QLT;
- Xét diéu kién du thi cua thi sinh.
So GDPT: | - Gui danh sach cén bg, giang vién, gido vién tham gia coi, chdm thi theo
25/5 Truong PT, diéu dong ctia S¢ qua hom thu dién tir thithptqg@hanoiedu.vn
Truomg PH | - Nop ban gidy tai S6 GDDT (23 Quang Trung).

27/5 SoGDDT | Cap nhat bdo céo trude ky thi vao phan mém QLT va giri vé Bo GDPT
Tw255 | qoo o pp | 1O chic kiem tra chéo hd so DKDT céc truong, dieu kién du thi cta thi
den 01/6 g sinh, déi chiéu thong tin dang ky du thi v6i ho so cua thi sinh.

Tg;/%" Piém DKDT | Thong bdo cong khai nhitng truong hop thi sinh khong du diéu kién du thi
So GDDT;
T 01/6 | Phong GDDT; | - S¢ kiém tra ho so PKDT;
dn07/6 | Truong PT; | - Kiém tra CSVC cho cac Diém thi.
Truong DH
Trudce S GDDT: | - So hoan thién thé du thi, gidy bao du thi cho thi sinh;
07/6 Piém PKDT | - Biém DKDT hoan thanh tra the du thi, glay b4o du thi cho thi sinh.
H6i nghi cong tac thi THPT quoc gia lan 2 (T2)
- bia diém: truong THPT Chuyén Ha Ngi Amsterdam.
So GDDT; | - Thanh phén:
Phong GDDT; | + S GDDT, lanh dao céc truong DH, CD tham gia t6 chirc thi;
Truong PT; | + Phong GDDT: 01 lanh dao Phong GDDT
Truong BH; | + Trudong phd thong: Hiéu trudng, Gidm dbc GDNN-GDTX, Trudéng dlem thi,
22/6 Trudng Pho Truong diém thi phu trach CSVC theo danh sach céc trudng gui vé So.
(8¢id30) | diém thi; | - Céc tai liéu phat tai hoi ngh1
Phé Trudng | + Quyét dinh didu dong coi thi, chim thi cho Hiéu truéng truomg BH, CD,
diém thi | THPT.
phu trich | + Danh sach phong thi, phleu thu bai thi, phu hi¢u.
CSVC. + Huéng dan nghiép vu coi thi; hd so ban coi thi; Quyet dinh diéu dong coi
thi; thong bao dia diém nhén bai thi cho Trudng diém thi.
- Thong béo dia diém Ban chdm thi cac mén tu ludn va tric nghiém.
Chiéu Céc truomg | Cong bd cac Quyét dinh coi, chédm thi; thong bdo cho can by, giang vién,

22/6 PT, PH, CD | gido vién lich thi, dia diém thi.

35 GDDT Hoan thanh viéc giao van phong pham phuc vu Piém thi (Glay thi, Phiéu
Cham TLTN, gidy nhap; phong bi dung dé thi thira...) dén céc Diém thi.

nhat 23/6 Did .| Cac Piém thi photocopy “Danh sach TS trong phong thi”, “Phiéu thu bai
iém thi vy X R .
thi” moi loai thanh 2 ban.

24/6 Ban coi thi | Ban Coi thi lam viéc

Ban Van
24/6  |chuyén va ban | Ban giao dé thi da in sao cho céc Diém thi,

giao dé thi
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Don vi

Thoi gian thye hign Noi dung cong viéc
Tu 25/6 Ban coi thi |~ Coi thi theo lich thi. Thuc hién theo huéng dan coi thi cua S&;
den 27/6 - Cap nhat vao phan mém QLT béo céo nhanh tinh hinh coi thi timg budi thi
S§GDDT; |~ Nhén bai thi cua cac Piém thi;
27/6 Ban chém thi | - Ban giao bai thi tric nghiém cho Té xur ly bai thi tric nghiém;
- Ban giao bai thi tu luén cho Ban lam phéch.
- Hop Lanh dao Ban chdm thi, d4nh gia cong tac coi thi.
+ Dia diém: S¢ GDDT, CLB 23 Quang Trung.
. . + Thanh phan:
(ézgé%) Bsai(c}hgrfr)lrf};l * Lanh dao Ban chim thi, Ban lam phach;
* Lanh dao céc Trudng mon chdm thi, Td truong t6 xur 1y bai thi tréc
nghiém, T4 truong t6 hd so, TS trudng t chdm kiém tra;
- Ban giao ma phach cho Ban lam phach.
Lol ... | Cap nhat vao phin mém QLT bdo céo tong hop sb liéu va tinh hinh coi thi
11h30 | Hoidongthi | 57, A
. vé B6 GDDT.
ngay 28/6
. |- Toxwr 1y bai thi tric nghiém bt dau chim bai.
28/6 | Banchamthi | _p_ 130 phach bit dAu lam phach.
02/7 | Piém DKDT | Giri danh sach, hd so xét dic cach tot nghiép (trude va trong khi thi) vé So
161 ddn - T chirc cham thi;
Qhém thi Bég - Téng két cong tac chim thi;
nhat 10/7 GD’D]: - B4o céo so bd két qua va gtii dit liéu két qua thi vé Bo GDDPT;
- Hoan thanh déi sanh két qua thi.
Hoi dong o
11/7 thi, Diém | Cong bo két qua thi cho thi sinh.
bKDT
Cham SoGDDT | Hoan thanh xét cong nhan tét nghiép THPT so bd
ahét 15/7 s} oan thanh xét cong nhan tot nghi¢p so bo.
17/7 S GDDT | Cép nhat vao phan mém QLT va gui bao céo so bd két qua xét cong nhéan
Trudng PT | t6t nghiép THPT so bd vé B GDDT; cong b két qua t6t nghiép THPT.
;g; 1210//77 Piém DKDT | Thu nhan don phuc khéo va lap danh sach phuc khao.
Holﬂiong Tra Gidy ching nhan két qua thi cta thi sinh cho céc Piém PKDT tai So.
- Hoan thanh c4p nhat dit liéu phuc khéo bai thi; nop danh séch dé nghi
20/7 p
biém phuc khao tai S¢;
DKDT - Cép Glay chimg nhén tét nghiép tam thoi, tra hoc ba va gidy ching
nhén két qua thi (ban chinh) cho thi sinh.
21/7 Sy GDPT | Chuyén dit liéu phtic khao cho Hoi dong thi.
Tw 21/7 Ban phuc X 1. : e g
dén 28/7 Khio T6 chire phue khao bai thi.
30/7 SoGDDT | Hoan thanh viéc xét cong nhan tot nghiép THPT sau phuc khao
. Cép nhat vao phin mem QLT va giri Bao céo két qua tot nghiép THPT
U S GO chinh thirc va dit liéu vé Cuc QLCL;
05/3 S5 GDPT Gui danh sach thi sinh duoc cong nhan tot nghiép THPT (chinh thue) vé

Van phong B6 GDDT.
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